Part of the ACLU of Ohio “How to Lobby” Training Program


ACLU of Ohio 
Lobby Visit Outline & Reporting Form
Elected Official [name & title]:  _________________________________________
Person you met with [name & title of staff]:  ______________________________
Date of Meeting:  _____________________________________________________
Group members present [name & affiliation]:  ____________________________
____________________________________________________________________

Topic(s) you discussed:  _______________________________________________

During the Meeting

Introduce members of your group – who you are, where you are from, if you are a constituent. Make a personal connection.
Introduce your topic. 

· Ask if the elected official is familiar with the topic. 

· Concisely explain the basics of your topic and your position.

· Ask if the elected official has a position.

IF NO POSITION STATED
Make your ask (support, oppose, etc.); wait for a response.

If non-committal, ask if you can follow up with them later, such as two weeks, to see if they have decided whether to support/oppose. 

Ask if there is any additional information you can provide that would help them decide on their position.

IF NOT RECEPTIVE

(If not already clear) Why do you take that position?

Have you heard from any other constituents on this issue, and what did they have to say?
Is there anything that we haven’t talked about yet that you feel is important to this issue?

IF RECEPTIVE

Acknowledge and thank them for their position. Make note of why they take that position.
Make your ask [support/oppose ____________ ].
Is the [appropriate government body – Congress, Ohio General Assembly, City Council, etc.] ready for this legislation/policy? If not, why not? When do you think such a bill would be regarded more favorably?

Would you consider being a sponsor (either as a primary sponsor or a co-sponsor)? 
(ASK ONLY IF IT SEEMS APPROPRIATE) Which other legislators would you suggest might work with us?

(ASK ONLY IF IT SEEMS APPROPRIATE) Which legislators or other policy makers are definitely opposed? Any suggestions for how we approach this topic with them?
Is there anyone else (such as community stakeholders) that you would suggest we meet with?

Do you have any other suggestions as to how we should proceed?

Is there someone in your office we should contact with developments on the issue, or would it be best for us to work with you directly?

Is there anything we haven’t talked about yet that you feel is important to this issue?

Other comments:

Please send a report on your legislative visit to the ACLU at contact@acluohio.org with “lobby visit report” in the subject line. Thank you!
1
Are you a card carrying member of the ACLU? Join today at www.acluohio.org!

